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WORK ORDER NO. DATE REPORTED REPORTED BY

ASSET / EQUIPMENT ID ASSET LOCATION ASSIGNED TECHNICIAN

MAINTENANCE TYPE Preventive Corrective Emergency Inspection

PRIORITY Low Medium High Critical

EQUIPMENT DOWN? Yes No DOWNTIME (HOURS)

STATUS Open In progress Waiting on parts Completed

PROBLEM / TASK DESCRIPTION

WORK PERFORMED

ROOT CAUSE

PARTS AND LABOR Currency: USD

Description Qty / hrs Unit price / rate Amount

Subtotal

Additional charges

Total

FOLLOW-UP NEEDED? No Yes NEXT MAINTENANCE DUE

COMPLETION DATE

TECHNICIAN SIGNATURE SUPERVISOR SIGN-OFF
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